
 Word 2007 Sample Test Questions  

Sample Questions  

1.  Perform the steps to access Microsoft Word Help.   
. 2.  Open the document called Training 2004.  It is located in the default directory.    3

Type in “Updated Schedule:  Revised September, 2004” at the insertion point.  4.  Save 
this document to the D: drive.  Do not alter the file name.  


